KANSAS CITY

City of Kansas City, Missouri Job Class
Specification

Human Resources

Job Title: PUBLIC HEALTH SPECIALIST Department: HEALTH

Job Code: 4041

Summary

Duties and
Responsibilities

Status: NONEXEMPT Grade: L-6

This is staff assistance, as well as administrative and operational work on an entry-level
professional basis in the Health Department.

Work involves responsibility for assisting assigned departmental personnel with current and long-
range administrative and operational duties. This level of work stresses professional development
in an assigned area through orientation in the “Health in All Policies” collaborative approach to
improving the health of all people by incorporating health, data, sustainability, and equity
considerations into decision-making across various sectors and policy areas. {Ord. 230189}.
Specific work assignments and instructions are given with all new work assignments; however,
as experience is gained, incumbents of this class are expected to apply basic principles and
practices of the profession and perform increasingly difficult and responsible professional work
commensurate with years of experience. Administrative and professional superiors review work
through conferences, written reports and results achieved.

o Assists with identifying social determinants of health, including policies related to food
access and safety, housing, transportation, public safety, education, sustainability, climate
change, parks, air and water quality, criminal justice, data dissemination, and economic
development.

e Assists in conducting interviews and surveys to collect information for administrative, fiscal,
budgetary, operational, and procedural analysis.

e Compiles and calculates statistical data in planning, implementing and evaluating public
health and related programs.

e Plans and conducts a public health program or project of limited complexity; determines
proper methods and techniques to use in promoting the activities of the assigned unit.

o Delivers speeches and assists in writing reports and articles to stimulate interest and
disseminate information to the community regarding special public health programs.

e Provides basic information to the public and community organizations concerning specific
public health problems, needs, and concerns.

e Assists an administrative or technical superior in conducting various tasks of a
communicable disease control activity.

e Maintains required records and prepares assigned reports.

o Performs related duties as required.



Technical Skills

Education and
Experience

Certificates/
Licenses/Special
Requirements

Supervisory
Responsibility

Supervision
Received

Created

Revised

Some knowledge of:
e The principles and practices of public health, business, and public-sector administration.
e Possess knowledge from experience working in the food service industry.
e The fundamental principles and practices of the program
assignment. Applicable research techniques, methods, and

procedures.
Ability to:
e Properly interpret and make decisions in conformance with established laws, regulations, and

policies.

e Collect, analyze, and interpret data and submit oral and written reports.

e Establish and maintain effective working relationships with employees, municipal officials,
other agencies, the general public, and medical care providers.

e Present technical material in a clear, precise manner that can be easily understood by
various groups.

Accredited Bachelor’s degree

OR
High School Diploma and four (4) years of experience in private, public, or community healthcare,
community sanitation, health inspections, health education, data analysis, or related healthcare
fields.

Must pass a physical examination as prescribed by the City.
May be required to pass a pre-employment drug screen

Must pass a background check as prescribed by the City.

None
Work is performed under general supervision.

Note: This job description should not be construed to imply that these requirements are the
exclusive standards of the position. Incumbents will follow any other instructions and perform any
other related duties as may be required. Reasonable accommodation will be provided to qualified
individuals with disabilities. The City of Kansas City has the right to revise this job description at
any time. The job description is not to be construed as a contract for employment.
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