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City of Kansas City, Missouri 
Job Class Specification 

Job Title:   PUBLIC ART ADMINISTRATOR Department: GENERAL 
SERVICES 

Job Code:   1112 Status: EXEMPT Grade: EX-3 

Summary This is a senior-level administrative position responsible for managing Kansas City’s One 
Percent for Art Program and serving as Executive Director and staff liaison to the Municipal Art 
Commission. Work involves coordinating cross-departmental efforts to commission, conserve, 
and maintain public art, as well as supporting the governance, meetings, and strategic direction 
of the Municipal Art Commission. Under general supervision, this position leads art project 
planning, artist contracting, policy development, and public engagement related to the City’s 
investment in public art. 

Duties and 
Responsibilities  

 Plans and manages all phases of public art projects, from RFQ/P through installation
and dedication.

 Coordinates with GSD Procurement and Admin, Aviation, Parks and Recreation, Public
Works, Water, Finance, and Law departments.

 Administers funding streams including 1% of construction/renovation costs and bond
funds.

 Recommends scope of projects, artist selections, and appointment of Artist Selection
Panel members.

 Negotiates and manages contracts with artists and design professionals.

 Serves as liaison among artists, arts organizations, City departments, City Council,
Mayor’s Office, and the public.

 Oversees documentation, maintenance, and conservation of the One Percent for Art
collection.

 Develops and implements policies and procedures for public art planning, selection,
and maintenance.

 Assists with drafting and reviewing ordinances, resolutions, and related legislation.

 Prepares reports, correspondence, and official communications.

 Represents the City at civic meetings, public forums, and arts community events.

 Coordinates and administers Municipal Art Commission activities, including policy
support and meeting facilitation.

 Provides feedback on Commission strategic initiatives and ensures compliance with
Charter-mandated responsibilities.

 Performs other related administrative duties as assigned.
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Technical Skills • Strong knowledge of public art principles, project management, and best practices in art 
conservation. 

• Familiarity with regional and national public art programs, artists, and selection processes. 

• Ability to manage multiple concurrent projects and establish effective timelines and priorities. 

• Excellent communication and public speaking skills. 

• Strong written skills for policy, reports, and public communication. 

• Ability to build and maintain productive relationships with a wide range of stakeholders. 

• Understanding of public-sector finance and procurement. 

• Knowledge of architectural drawings and construction workflows. 

• Proficiency in Microsoft Office Suite, City-wide Financial software, and artist submission tools. 

• Familiarity with zoning, permitting, and applicable municipal codes. 

Education and 
Experience 

Master’s degree in Art, Arts Administration, Art History, Architecture, Public Administration, 
Urban Planning, Cultural Policy and one (1) year of professional experience in public art 
program administration, public arts project management, or cultural program coordination 

 

OR 

Accredited Bachelor's degree in Art, Arts Administration, Art History, Fine Arts, Architecture, 
Urban Planning, Public Administration, or Cultural Policy and Three (3) years of professional 
experience in public art program administration, public arts project management, or cultural 
program coordination 

OR 

High School Diploma and seven (7) years of professional experience in public art program 
administration, public arts project management, or cultural program coordination 

 
 

 

Certificates/ 
Licenses/Special 
Requirements 

Must pass a background check as prescribed by the City 

 

 

Supervisory 
Responsibility 

May supervise divisional administrative support 

Supervision 
Received 

Work is performed under general supervision of the Division Manager 

 Note:  This job description should not be construed to imply that these requirements are the 
exclusive standards of the position.  Incumbents will follow any other instructions, and perform 
any other related duties, as may be required. Reasonable accommodation will be provided to 
qualified individuals with disabilities.  The City of Kansas City has the right to revise this job 
description at any time.  The job description is not to be construed as a contract for 
employment. 
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